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Inventor Portal Instructions – Part 5 
 

Inventor Reports 
 

At the bottom-center of the page, under “Inventor Reports,” there is a link to the Custom 
Reports page, which allows you to view and download report versions of each of the sections. 

 

 

Click the Custom Reports link at the bottom of any page to open the listing of reports available.  

 

Select the report that you want to run.  The information in the reports is the same as that displayed in 
the portal.  Reports can be exported into CSV (comma separated values) format and opened in Excel or 
other spreadsheet programs.  Please be sure to save the exported file in a “Workbook” format to 
preserve any formatting changes you wish not to lose. 
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1. Inventor Disclosure Report 
You can choose to Run or Export the Inventor Disclosure report. There are no parameters for this report, 
and no required fields. For an explanation of the fields, see the Inventor Disclosure section above. To 
return to the Welcome screen, use the Home bar at the top of the page. 

 

Welcome [Inventor Name]

 

Use the “Run…” button to view the results on screen. 

Use the “Export…” button to export the results to a CSV file. 

 

Results Example 

 

 

 



 

Page 3 of 4 
 

 

2. CTL Agreements Report 
You can choose to Run or Export the CTL Agreements report. There are no parameters for this report, 
and no required fields. For an explanation of the fields, see the CTL Agreements section above. To return 
to the Welcome screen, use the Home bar at the top of the page. 

 

Welcome [Inventor Name]

 

Use the “Run…” button to view the results on screen. 

Use the “Export…” button to export the results to a CSV file. 

 

Results Example 

 

  



 

Page 4 of 4 
 

 

3. Filing History and Status 
You can choose to Run or Export the Filing History and Status report. There are no parameters for this 
report, and no required fields. For an explanation of the fields, see the Filing History and Status section 
above. To return to the Welcome screen, use the Home bar at the top of the page.  

 

Welcome [Inventor Name]

 

Use the “Run…” button to view the results on screen. 

Use the “Export…” button to export the results to a CSV file. 

 

Results Example 
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